Cosgrove Parish Council

Minutes of the Ordinary Meeting of Cosgrove Parish Council held on Wednesday 3 September 2025 at
7.30pm.

Present: Clir D Smith (Chair), Clir C Bird, Clir A Bracey, Clir S Comerford (Vice Chair),
Clir J Proctor, Clir P Roberis

Mrs J Evans (Clerk to the Council)
The meeting opened at 19.30 hours. There were no members of the public present.
CPC/25/09/1 There were no absences.
CPC/25/09/2 There were no declarations of interest.
CPCJ25/09/3 The Minutes of the meeting of 2 July 2025 were approved unanimously.
CPC25/09/4 Matters arising from the Minutes not covered elsewhere in the Agenda were:

The village gates had been painted by four volunteers including Clir Bird. Clir Bracey had removed the
vegetation cuttings. The Parish Council (PC) were grateful to the volunteers for their work.

CPC/25/09/6 The Clerk’s report is appended to these Minutes at Appendix A.

Clerk to email MP and ask for PC to be included if she is able to set up a meeting with Cosgrove
Park.

CPC/25/09/7 (a) The update on current finances in comparison to the budget is appended to these Minutes
at Appendix B.

(b) The payment schedule, circulated ahead of the meeting, was approved and payments totalling
£5,300.37 are appended to these Minutes at Appendix C

(c) The national pay award of 3.2% increase backdated to 01 April 2025 for the Clerk was approved.

d) The reduction in interest on the 95 day notice account from 2.83% down to 2.73% with effect from 9
September 2025 was noted.

e). Overtime up to 15 hours for the Clerk in connection with compilation of the 2026-2027 budget was
approved.

CPC/25/09/8 Councillor updates

Clir Bracey commended the volunteer who can regularly be seen collecting litter around the village. He will
clear Station Road of the litter which has been exposed by grass cutting.

Clir Bird reported broken steps on the footbridge over the Tove and these have been repaired by West
Northants Council (WNC). He has also updated regarding the sodden footpath (RG7) which runs between
the houses on Main Street and field with St Vincent's well. WNC came out but were unable to access the
path owing to overgrowing vegetation.

Clir Roberts noted the noise from the music nights on Cosgrove Park over the summer holiday period had
been intrusive. Milton Keynes City Council would need a number of complaints before they would
investigate. If there is ongoing and substantial noise, it can be reported to the Council using an online form
or by using ‘The Noise App’ which can be downloaded from the App Store. The App allows people to
record noise nuisance on a smart phone and each recording is time stamped with a GPS marker.



Clir Comerford noted there is a tree overhanging the path down to the canal left hand side of Solomon's
bridge which comes down further due to heavy rain. It is outside the boundary of a neighbouring property.
Clir Comerford will contact Buckingham Canal Society for advice as to whether it is their responsibility or
CRT.

Clir Proctor has chased up his report to FMS about the loose grating either end of the horse tunnel and will
continue to monitor. The nitrogen gas canisters which he reported to WNC have been callected. Clir
Proctor has updated the Parish Online software to include the majority of the street lamps, dog waste bins
and other assets. He will arrange a short presentation at a future meeting.

Clir Smith reported two broken stiles both of which have now been repaired.
CPC/25/09/9 Planning

The PC noted two approved applications and one withdrawn application in the Agenda. The draft letter
objecting to 2025/2767/MAF was approved.

Action: Clerk to submit letter to WNC Planning Portal

CPC/25/09/10 (a) The contents of the External Audit Report was noted. (b) It was resolved to review the
risk management register in February 2026. No other action was required on the exceptions. (c) It was
noted the Notice of Conclusion of Audit and External Audit report (section 3 of AGAR) have been published
on the website with Public Rights of Inspection between 15 and 26 September 2025 at the times shown on
the notice posted on the PC notice board. (d) It was noted the addition of Assertion 10 to the AGAR for
2025-2026. The PC is already compliant over having a generic email account hosted on a PC owned
domain and publishing required documents on the website. Adoption of GDPR and IT policies was included
in the Agenda and would help with compliance. The requirement for the website to comply with web content
accessibility guidelines has not yet been met.

Action: Clerk to list Risk Management Register review for February 2026. Clerk to circulate web
content accessibility guidelines and Public Sector Bodies Accessibility Regulations 2018 to enable
a compliance check to be made by Councillors. Clerk to check all documents required under FOI
Act 2000 and Transparency Code are published on website.

CPC/25/09/11 (a) It was noted WNC had now agreed the planning permission for Meadow View
Cemetery(S/2008/1487/p) granted in 2008 was still valid. (b) It was resolved to commission a Tier 1 desk
top risk assessment by TGMS at a cost of £2,675 plus VAT. This will demonstrate the minimum good

practice groundwater protection measures are met. There was limited appetite for a design and access
plan to be drawn up by TGMS but it was agreed a quote could be sought.

Action: Clerk to commission desk top risk assessment and seek a design and access quotation.

CPC/25/09/12 (a) The playpark inspection report of 17 June was received and the recommendations noted.
(b) It was decided not to go ahead with the quotation. (c) There was limited discussion about if the
playpark should be realigned owing to lack of information about potential cost. It was noted the Clerk had

received a proposal to realign the playpark and to build a retaining wall and back fill to level out the grass
area outside the playpark. The proposal had been received too late to be included on the September
Agenda, it was agreed to add the proposal to the October Agenda for consideration.

Clerk to advise Sovereign the quotation has not been approved. Clerk to list proposal on October
Agenda and invite the proposer to make himself available to answer questions arising.
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CPCI25/09/13 The following policies were adopted:

Data Protection Policy
Record Retention Policy
Data Breach Policy
Privacy Notice

IT Policy

Action: Clir Smith to post policies on the website.

i
CPC!2509!# It was agreed the Clerk will negotiate the fine detail of the proposed agreement between the
PC and the Burgess Allotment Society and bring the final agreement back to the PC for approval and
signature in due course. (b) It was resolved the annual peppercorn rent will be set at £20 and reviewed in
line with the terms of the agreement. (c) It was resolved to disburse £60 as a Grant under the Grant
Policy for a green bin for the use of the Allotment Society. It was suggested the green bin should be placed
sensitively for collection to avoid possible complaints from some residents of Manor Close. Any complaints
should be addressed to the Allotment Society.

Action: Clerk to finalise the agreement with the Burgess Allotment Society. Clerk to complete
paperwork and disburse £60 under the Grant Policy.

CPC/25/09/15 The Action Points were reviewed and those no longer relevant were removed.

Action: Clerk to list Action Points for review in February 2026

CPC/25/09/16 It was resolved to accept the quotation of £2 477 for remedial work to streetlights. It was
agreed an appropriate sum should be included in the budget for 2026-2027 to allow planned repairs to take
place.

Action: Clerk to commission remedial work. Clerk to include planned repairs in budget

CPC/25/09/17 The meeting appraisal noted the meeting had over run the suggested timings by 12 minutes.
This was felt to be due to the number of decisions that had to be taken.

CPC/25/09/18 The date of the next meeting will be Wednesday 1 October 2025 at which time the proposed
budget for 2026-2027 will be laid before members.

The meeting closed at 21.12 hours.
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Appendix A: Clerk’s Report

With no meeting in August, things have been relatively quiet since the last meeting on 2 July
2025.

Accompanied by Councillors Bird and Comerford, | attended a meeting with Sarah Bool, MP in
the village hall on Thursday 14 August. | provided Ms Bool with a briefing paper dealing with
Cosgrove Park. | asked her to find out what the development plan is for Cosgrove Park and the
number of static and touring pitches currently on site. | also asked if she could ascertain the
amount of business rates paid by Cosgrove Park. Ms Bool said she thought it would be useful to
meet with the Park.

There was a burial in Rectory Ground Cemetery on Friday 22 August. | met with the family and
helped them to choose a plot. | also met with the grave digger to make sure the grave was dug
in the correct place. | understand the family had hoped to enter the cemetery via the drive of
Rectory Buildings but in the end this was not possible. |informed the residents of Medlar
House about the impending funeral (there have been issues around their drive being blocked)
and my colleague from the church liaised with the residents of the cottages to make sure there
was access to Coffin Walk.

| posted on FaceBook about the Grants scheme that the Parish Council is now operating.

In response to a post from a resident about speeding vehicles, | posted information about how
to get the speed limit reduced to 20 mph using information supplied by Cllr Bird after he
attended a webinar on that subject in October 2024.

JM Evans

26 August 2025



Appendix B
Cosgrove Parish Council
Summary of Financial Records to 18 August 2025

Projected
Revenues YTD income to Forecast Budget Variance
end of year
Precept (14,140.00) (14,139.00) (28,279.00)] (28,278.00) 1.00
Interest (240.08) (651.00) (891.08) (1,118.00) (226.92)
Burial Ground (215.00) (833.00) (1,048.00) (1,424.00) (376.00)
VAT Reclaim (1,440.33) - (1,440.33) 1,440.33
Misc Income (5,650.00) - (5,650.00) 5,650.00
Mowing Grant (999.42) - (999.42) (999.00) 0.42
Total Revenue (22,684.83)[ (15,623.00) (38,307.83)[ (31,819.00) 6,488.83
Projected
Regular Costs YTD Costs to end Forecast Budget Variance
of Year
Clerk Salary 2,823.99 5,512.00 8,335.99 9,118.80 782.81
Grass Mowing 3,008.80 3,230.65 6,239.45 7,322.00 1,082.55
Clerk Sundries 154.00 316.00 470.00 526.00 56.00
Church Clock - 195.00 195.00 195.00 -
Street Lighting 742.37 1,088.00 1,830.37 2,580.45 750.08
Allotments - 100.00 100.00 100.00 -
NCALC 394.29 - 394.29 696.79 302.48
Burial Ground 1,920.00 - 1,920.00 1,850.00 70.00
Dog Waste Bins 379.15 530.81 909.96 1,170.00 260.04
Village Hall - 360.00 360.00 360.00 -
Insurance 603.00 - 603.00 644.78 41.78
Training - 240.00 240.00 400.00 160.00
IT Costs 159.27 751.80 911.07 1,096.20 185.13
Play Park 38.84 - 38.84 1,000.00 961.16
Admin 354.47 103.94 458.41 441.00 17.41
Election Expenses 2.00 986.00 988.00 988.00 -
Audit - 210.00 210.00 210.00 -
ICO - 40.00 40.00 40.00 -
Speed Indicator
Devices - 392.00 392.00 392.00 -
Green bin 60.00 - 60.00 58.00 2.00
Other unforeseen 64.20 - 64.20 960.00 895.80
Total Costs 10,704.38 14,056.20 24,760.58 30,149.02 5,567.24
Section 137 Costs Projected
(Max of £9.93 per YTD Costs to end Forecast Budget Variance
electorate) of Year
NACRE - 35.00 35.00 35.00 -
CPRE - 36.00 36.00 36.00 -
SNAST - 25.00 25.00 25.00 -
Old Mail - 494.00 494.00 494.00 -
Christmas Lights - 250.00 250.00 250.00 -
Village project - 500.00 500.00 500.00 -
Flags - - - -
Total Costs - 1,340.00 1340.00 1,340.00 -




Projected

Discretionary Spend YTD Costs to end Forecast Budget Variance
of Year
Royal British Legion 50.00 50.00 50.00 -
Donation to Village
Hall 200.00 200.00 200.00 -
Donation to History
Soc 60.00 60.00 60.00 -
Donation to WI 20.00 20.00 20.00 -
Total Costs - 330.00 330.00 330.00 -
P(EjeCtsd l\)l(/at Forecast Net
Movement YTD C evenue (Revenue)/ Budget Variance
osts to end
Cost
of Year
Net (Revenue) / Cost (11,980.45) 103.20 (11,877.25) 31,819.00 (11,877.25)
VAT paid to date incl
b/fwd £267.31 1,481.21
VAT received back 1,440.33
VAT outstanding 40.88
Current and savings 28,784.63
Fixed Deposit
accounts 30,685.15
Total bank balance
as at 18 August 2025( £ 59,469.78
Earmarked Reserves 2025-2026
Item Amount Notes

Contingencies £ 14,139.00 Six months of 2025-2026 precept
Trees and hedges £ 1,750.00 maintaining trees and hedges
street lamps £ 1,200.00 Unforeseen repairs of 4 units £1,200
Playpark £ 10,000.00 Replace equipment
refurbishment

£ 5,000.00 realign fencing, resite equipment
Meadow View £ 2,250.00 Cut back overgrown trees
Cemetery
Community project £ 4,000.00 Inauguration of Meadow View Cemetery
Total earmarked
reserves @ 1 April £ 38,339.00
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Appendix C: BACS Payments Schedule 05.25

Cosgrove Parish Council

Date of Invoice Amount Payee Description Email date e minute reference Notes
reference

To be set up and authorised by DS and JP
03.09.2025 £ 548.20 |J Evans July Pay Paid together £1096.20
03.09.2025 £ 548.00 |J Evans August pay
total £ 1,096.20
For set up by JE and authorisation by DS or JP Paid together £333.66
03.09.2025 £ 166.73 |HMRC July PAYE and NI
03.09.2025 £ 166.93 |HMRC August PAYE and NI
29.07.2025 £ 252.00 |PKEF Littlejohn External Audit invoice
29.07.2025 £ 603.00 |Zurich annual insurance premium 2807202 Paid on 29.07.2025
13.07.2025 £ 234.00 |Cumbria Clock Co annual service of village clock
31.07.2025 £ 1,283.82 [Blackwells Garden Services July mowing
31.08.2025 £ 863.22 |Blackwells Garden Services August mowing

£ 3,569.70
Direct debits and debit card charges
10.07.2025 £ 4.25 |Lloyds bank account service charge to 09/07/2025 debit by bank
10.08.2025 £ 4.25 |lloyds bank account service charge to 09/08/2025

email hosting charge july invoice number .

13.08.2025 £ 6.96 |FastHosts 81814313 debit card
17.07.2025 £ 11.99 |HugoFox website hosting -July inv no 16339 Direct Debit
17.08.2025 £ 11.99 |HugoFox website hosting - August inv no 17218 Direct Debit Standing Order, direct
16.08.2025 £ 20.99 |HugoFox email hosting dot gov dot uk July inv 16840 Direct Debit debi_t and debit card_
01.09.2025 £ 20.99 |HugoFox email hosting dot gov dot uk August inv 17823 eXpe”d"“gs 2ggkded“°t'°”
16.07.2025 £ 91.00 |Shield Group dog waste collection July invoice 9084 Stg:f;'r‘g
16.08.2025 £ 91.00 |Shield Group dog waste collection August invoice 9198 Stg:‘(f;rr‘g
09.08.2025 £ 14.87 [YU energy 1 to 31 July 2025 standing charge Direct Debit
09.08.2025 £ 130.97 (YU energy 1to 31 July 2025 unmetered supply D!rect Deb!t CPC/25/05/10(c)
01.09.2025 £ 133.49 |YU energy 1 to 31 August 2025 unmetered supply Direct Debit
01.09.2025 £ 14.72 |YU energy 1 to 31 August 2025 standing charge Direct Debit
10.08.2025 £ 77.00 |B&Q purchase of paint for village gates debit card|CPC25/07/12
Total DD and card | £ 634.47




total £ 5,300.37



